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DANDENONG HIGH SCHOOL 

PRIVATE CAR POLICY
[Transporting students]
Policy Statement

To ensure schools meet safety and legal requirements when using private vehicles for official business.

Policy

Schools must:
· Not direct staff members to transport other staff, students or equipment
· Ensure private vehicles used meet requirements for insurance and registration

· Avoid use of private vehicles [including volunteer workers, parents etc] whenever possible

· Ensure the following requirements apply when use of private vehicles is unavoidable

Approval, Safety & Legal Requirements

Principal or Principal’s delegate must:

1. Ensure the application form to use a private vehicle on official duty is completed

2. View the current and valid:

· Registration certificate for the vehicle 

· Driver’s licence of the driver 

· Ensure seat belts are useable
· Ensure the vehicle is roadworthy
3. Vehicles must have  comprehensive insurance policy that includes:

· Liability at law by way of damages no less than $20 million

· An indemnity to the crown

Note:
Most insurance policies meet the above requirements except that they indemnify the ‘employer’ 


rather than the crown. In these cases policies should be endorsed to the effect that ‘employer’ 


includes the crown.

4. Approve the vehicle for use on duty by signing the approval form

5. Provide written authority to the person in the case that they are approved to receive reimbursement for using their private vehicle which specifies the conditions under which the vehicle may be used

Further requirements if transporting students

When transporting a small number of students to a school activity in a private vehicle is unavoidable, the Principal must ensure that:

· If the driver is a staff member they are a member of the supervising staff

· If the driver is not a staff member:

· That Stages 2 and 3 of the above process are adhered to
A volunteer school worker is a person who without payment or reward voluntarily engages in:

· School Council functions

· Activities for the welfare of the school at the request of the Principal or School Council

· School work

· Attends state or regional meetings

A volunteer school worker must have evidence of a Working with Children Check 

· Parents/guardians are advised that their child will be transported in a private vehicle and notified of teacher, registration number of vehicle, destination and date/time of trip. 
· The school keeps accurate records of the students travelling in each vehicle, in case of an accident occurring.

NOTE:  Under no circumstances should students transport other students in private vehicles for any school organised activity or function whether held during or outside school times or to and from school on normal school days.
Evaluation:
This policy will be reviewed as part of the school’s three year review cycle
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