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DANDENONG HIGH SCHOOL 

Professional Teacher Responsibilities
Preamble
· The smooth running and efficient operation of the school is dependent upon staff members diligently and conscientiously carrying out tasks other than their immediate teaching and administrative roles. These additional responsibilities need to be allocated fairly and take into account the needs, wishes and talents of all staff.
Purpose
· To ensure the smooth and efficient operation of all aspects of the school.
· To provide a process where additional responsibilities are allocated fairly and where the needs, wishes and talents of all staff are catered for.
Implementation Steps

· The allocation of additional responsibilities will be coordinated by the Principal
· All additional responsibilities will be identified by the Principal in consultation with all staff, and each task will be assigned a weighting according to the nature of the task

· The Principal will seek an indication from staff as to which additional responsibilities they would like to express an interest in.

· The Principal will initially allocate Leading Teachers and Assistant Principals additional responsibilities from the identified list consistent with their various role descriptions.
· Certain roles will be identified for PTR/Special Payment. Input will be sought from the Consultative Committee before these roles are identified and advertised.

· The Responsibility Selection Panel will allocate PTR/Special Payment responsibilities from the identified list.

· Remaining additional responsibilities may be assigned to Level 1 ES staff by the Principal.

· Staff who work part time will be allocated responsibilities on a pro-rata basis

· The Principal will attempt to allocate additional responsibilities consistent with staff interest and competencies
Evaluation:
This Policy will be reviewed annually as part of the school’s three year review cycle.
School Council Endorsement Date: 

13th September 2016

