
 

Breach of VCAA Rules for School Based Assessments 
Information for Senior Students 
 
This information is for all VCE and VCE-VM students who do school-based assessments at 
Dandenong High School. School based assessments are more commonly known as SACs and SATs.  
 
The Victorian Curriculum and Assessment Authority (VCAA) is responsible for managing VCE and 
VCE-VM in Victorian schools. They have a set of rules that all students must adhere to when they do 
any SACs and SATs. These rules apply to all students to ensure their work is their own and the work 
that the teacher is assessing demonstrates that individual student’s knowledge and skills and not 
someone else’s work.   
 
All senior students studying VCE and VCE-VM must know the rules and sign a document at the start 
of each year saying that they will follow the rules for the whole year.  
 
Any students who do not stick to the rules can face significant consequences which can impact their 
final VCE and VCE-VM results. 
 
Here is some information to help you know the rules.  
 
The Rules 
 

What VCAA says What this means for you 
A student must ensure that all 
unacknowledged work submitted for 
assessment is their own  

All your work submitted for assessment, 
except where you directly quote your sources, 
must be your own work.  

A student must acknowledge all resources 
used, including: 

● texts, websites and other source 
material  

● the name and status of any person who 
provided assistance and the type of 
assistance provided. 

 

If you use a quote or information from a 
website or book for your assessment, like an 
English or History essay, you must reference 
your sources. 
 
If you use a tutor, or someone at home has 
helped provide ideas and feedback for your 
assessment, you need to include their name 
and who they are in your sources. 

A student must not receive undue assistance 
from another person in the preparation and 
submission of work  
 

If you have a tutor, a family member or a 
friend help you on your assessment, they can’t 
draft, write or submit your work for you. 

Acceptable levels of assistance include:  
● the incorporation of ideas or material 

derived from other sources (for example, 
by reading, viewing or note taking), but 
which have been transformed by the 
student and used in a new context  

● prompting and general advice from 
another person or source, which leads to 
refinements and/or self-correction  

It’s OK to use information from other sources 
like websites, videos and lectures, but you 
must put them in your own words and use 
them appropriately for the assessment you are 
doing, and reference them in your sources.  
 
It’s OK if someone gives you some general 
advice on how to improve your assessment 
but you need to make the changes yourself 



 

 

 and not copy their notes or advice into your 
assessment.  

Unacceptable forms of assistance include:  
● use of, or copying, another person’s work 

or other resources without 
acknowledgement  

● corrections or improvements made or 
dictated by another person  

 

It’s not OK to copy someone else’s work, 
including their revision notes, websites or 
textbooks (or any other sources of 
information) unless you reference your 
sources.  
 
You can’t write down what someone (eg: a 
teacher, education support team member or 
anyone else) tells you to write down – you 
need to use your own words.  

A student must not submit the same piece of 
work for assessment in more than one study, 
or more than once within a study  
 

Don’t submit the same work you have already 
submitted and had assessed in your subject 
again OR submit it for assessment in another 
subject. 

A student must not circulate or publish written 
work that is being submitted for assessment in 
a study in the academic year of enrolment.  
 

Don’t sell, give away, share or email your 
assessments to other students in your subject. 

A student must not knowingly assist another 
student in a breach of rules  
 

Don’t help your friends break the rules. 

In considering if a student’s work is their own, 
teachers should consider if the work  
● is atypical of other work produced by the 

student  
● is inconsistent with the teacher’s 

knowledge of the student’s ability  
● contains unacknowledged material  
● has not been sighted and monitored by the 

teacher during its development.  
 

Teachers are always looking at assessments to 
check that it is consistent with the work the 
student has submitted before, that it doesn’t 
look like any student’s work, that all sources of 
information are referenced and that the 
teacher has seen the student drafting this 
assessment over a period of time, so can tell it 
is genuinely their own work.  

 
 

 
 
 
What happens if it is suspected that a student has broken the rules?  
 
Any teacher (or another student, parent or tutor) that thinks a student has done the wrong thing 
will tell the student’s House Leader. Together, the teacher and House Leader will investigate what 
might have happened. That includes speaking to the students involved and collecting any evidence 
that might help tell them what the student did or didn’t do wrong. The student will be asked to 
write a statement. 
 
A student’s parents will also be contacted to let them know what is happening.   
 

It’s really simple - don’t copy, don’t share, don’t re-submit the same work. 
Do make sure that all your work is your own work. 

 



 

If further information is required, the student may be invited to a meeting with the Senior Studies 
Improvement team where they will discuss what has happened and what the investigation has 
revealed.  
 
The Senior Studies Improvement team will decide on behalf of the Principal as to whether the 
student has broken the rules or not. They will also make the decision about the consequences for 
breaking the rules.  
 
What happens if a student has been found to have broken the rules?  
 
The Senior Studies Improvement team will decide the consequence based on the seriousness of the 
situation, including if the student has broken the rules in the past and the impact that breaking the 
rules has had on others such as the teacher and other students. Some of the consequences might 
include:  

● a verbal or written warning 
● detention or suspension  
● refusal to consider the student’s work but give the student an opportunity to re-submit the 

work if there is enough time before the results due date 
● refusal to accept the part of the student’s work found to have been completed when 

breaking the rules and deciding an appropriate result (S or N) for the outcome.  
● refusal to accept any part of the work and giving a not satisfactory (N) for the outcome.  

 
Other consequences might be given if the rules are broken because a student disrupted a SAC or 
SAT being conducted under test conditions, such as calling out answers or preventing others from 
completing their assessment to the best of their ability.  
 
Remember, if a student gets an N for the outcome, they get an N for the unit.  
 
Do students get a say in the investigation and decision-making process?  
 
Yes, students will be invited to give a written statement about what happened during the 
investigation process.  
 
If they do not like the decision or consequence that they have been given by the Senior Studies 
Team, they can appeal this decision at school and meet with the Senior Studies Team leader to 
provide reasoning as to why the decision should be re-considered.  If the decision is upheld, 
students can apply directly to the Victorian Curriculum and Assessment Authority to appeal the 
decision.  
 
How can you do the right thing and avoid breaking the rules? 
 

● Make sure you submit your own work 
● Keep copies of your assessment drafts and progress so you can show your teacher when 

asked; and  
● If you are unsure how to put information into your own words or don’t know how to do a 

reference list, then speak to your teacher - your teacher is here to help! 
 
Who can I speak to for more information?  
You can talk to your teacher or your House Leadership Team or the Senior Studies Team. 


