Special Provision for VCE Students

Dandenong High School Policy & Procedures
Introduction
This policy applies to students undertaking VCE at Dandenong High School.

Special Provision enables students experiencing acute or chronic physical or psychological
illness, impairment or disability and factors relating to personal circumstances, the opportunity to
participate and complete their VCE studies.

Special Provision is available to students completing the VCE for classroom learning, school-
based assessment (SACs and SATs) and VCE external assessments (GAT and examinations).

This policy outlines Dandenong High School’s approach to identifying and supporting senior
students to satisfactorily complete their certification.

Eligibility for Special Provision

Students are eligible for Special Provision if they are adversely affected in any way by the following:
- An acute or chronic illness (physical or psychological)

- Factors relating to personal circumstance

- An impairment or disability, including learning disorders.

Students are not eligible for Special Provision as result of:

- Situation of their own choosing such as being away for an extended family holiday or
participation in sporting events

- Prolonged absence that is not the result of severe hardship
- Being Programs for Students with Disabilities (PSD) funded
- English as an Additional Language

Students who are PSD funded are not automatically eligible for Special Provision. EAL students
who are hearing impaired may be eligible for Special Provision. VCAA does not approve students
with intellectual disabilities for Special Examinations Arrangements (an element of Special
Provision) solely based on their intellectual disability.

Categories of Special Provision
Special Provision can be provided to students in three contexts:

1. Learning in the classroom



2. School based assessments (SAC/SATSs)
3. VCE external examinations, including the GAT

Dandenong High School s responsible for eligibility and measures related to Special Provision for
classroom learning and school-based assessments. Applications must be made to VCAA for
eligibility and Special Provision measures for VCE external examinations, including the GAT.

Identifying of Students Eligible for Special Provision

At Dandenong High School students can be identified in need of Special Provision in VCE before
they enrol in the certificate.

This means that through the regular contact with students and their families, House Leadership
Teams may consider particular students as potentially eligible for Special Provision.

The Senior Studies team will alert HLTs at regular intervals through the academic year about
identifying students for Special Provision.

Teachers are also able to raise this with HLTs if they are aware of personal circumstances in which
a student has disclosed an impact on their ability to complete their studies.

If HLTs are uncertain about how to identify students, they are to contact the Senior Studies team.
Requests for Special Provision

The request for Special Provision for classroom learning and school-based assessments must be
initiated by the student who believes that they are eligible according to the criteria above.

This does not mean that a HLT cannot prompt a student to make an application if they become
aware of circumstances in which this is a possible option for the student.

Students will be informed (verbally and in writing) during SmartStart or at the beginning of the
academic year of eligibility and how to apply for Special Provision, if required.

Applications for Special Provision will be made by the student in a Google Form, which will be
emailed to the Senior Studies Leader. Once considered, these will be forwarded to the appropriate
House Leader to confirm and action with the student and their teachers.

Requests for Special Examination Arrangements must be initiated by Dandenong High School
HLTs in consultation with the Senior Studies Leader.

Arequest for Special Provision for classroom learning and school-based assessment does not
automatically mean that a request for Special Examination Arrangement should be made. Often
the circumstances that have resulted in the Special Provision request for classroom learning and
school-based assessment may have passed and no longer apply for examinations.



Special Provision Options for Classroom Learning and School Based Assessments

When a request for special provisions is approved by the Senior Studies Improvement Leader and
HLT, the teacher may choose one of the following actions to ensure the students is able to achieve
a satisfactory outcome for the assessment:

- Rescheduling classroom activities and/or an assessment task

- Allowing the student extra time to complete work or an assessment task

- Setting a substitute task of the same type

- Replacing a task with a different type

- Using a planned task to assess more outcomes, or aspects of outcomes, than originally intended

- Using assistive technology, aides or other special arrangements to complete classroom learning
and/or undertake assessment tasks

- Deriving satisfactory completion of outcomes from other assessments or work completed by the
student

- Deriving scores from other assessments or work completed by the student

For school-based assessment tasks (Unit 3/4) or where a student has to complete a folio, teachers
may consider the following special provisions:

- Allowing the student extra time to complete work or an assessment task

- Contacting the VCAA (via a letter from the principal) for permission to allow the student an
extension of time to complete the task that will enable a score to be submitted after the VCAA
submission date.

- Allowing the student to complete the task in an agreed extended timeline for satisfactory
completion purposes only, that is, if the student receives an S result for the VCE unit outcome, but
is awarded a score of NA (not assessed) for the task

- Deriving a score for the task based on work completed and/or other assessments.
Special Provision Options for VCE External Examinations

Special Provision options for VCE external examinations (also known as Special Examination
Arrangements), including the General Achievement Test (GAT) are different from those for school-
based assessments. Applications for Special Provision are made to VCAA and are completed by
the Senior Studies Improvement Leader on behalf of the student, based on the information and
advice provided by the HLT.

Applications for Special Examination Arrangements are based on:
- Mental health conditions

- Health impairment or physical disability



- Specific learning disorders

- Language disorder

- Motor coordination disorders

- Deaf and hard of hearing

- Vision impairment

Special Examination Arrangements can include:
- Rest breaks

- Extra working time

- Separate rooms

- Use of computers and/or assistive technology
- Readers

- Scribes

- Clarifiers

- Alternative format examination papers

- Alternative examination venues

However, these options are decided and confirmed by VCAA based on the conditions, disorder of
impairment specified in the application.

The Senior Studies Improvement team will notify Houses when applications for Special
Examination Arrangements are to be made.

Approval for Special Provision

Approval for Special Provision for classroom and school-based assessments is made by
Dandenong High School.

Approval for Special Examination Arrangements are approved and confirmed by VCAA.
Awarding a Satisfactory/Not Satisfactory for Students with Special Provisions.

Students who have been approved for Special Provision for classroom learning and school-based
assessments must still demonstrate that they have satisfactorily achieved the outcome.

If a student has failed to meet a school deadline for the assessment task, including if an extension
of time has been granted as a part of their Special Provision, then they should be awarded a not
satisfactory for the outcome.



Special Entry Access Scheme

Special Entry Access Scheme (SEAS) is a form of Special Provision for students applying to tertiary
institutions who have experienced educational disadvantage. Applications for SEAS are made
through VTAC, with any changes applied to a student’s ATAR after the ATAR is calculated.

All students at Dandenong High School planning to complete tertiary education are encouraged to
complete a SEAS application. Information about how to apply will be provided to students in class
when opening up their VTAC account and during interviews with the Careers team.

Procedures for Special Provision for School Based Assessments

This procedure shows the steps that students and staff at Dandenong High School must
undertake to implement the Special Provision policy for students in VCE and VPC.

1. Student [ Teacher f HLT
identify that student is
eligible for Special Provision.

6. Teacher completes Special
ions chron
they determine which option
they will provide for the
student (after discussion
with student).

7. Teacher implements
Special Provision option with
student until such time that

student demonstrates a

satisfactory outcome.

2. Student completes the
Special Provision Application
(Google Form).

5. House Leader uses email
template to email the
student’s teachers that the
student has applied for
Special Provision.

8. Teacher updates Special
Provision chronicle informing
house of outcome.

3. Senior Studies team
reviews the application and
forwards PDF to House
Leader.

4. House Leader meets with
student to discuss
application and discuss
student circumstances.
Approves or denies
application.




